
 

 

 

 

 

 
General Guidelines:  

1. Each Extraordinary Minister is responsible for serving when scheduled.  If you are unable to fulfill an 

assignment, you must request a substitute.  You may do this through the MSP website or by contacting 

the Director of Liturgical Ministries by phone or email. 

2. Your respect for God and his people should be reflected in your appearance and attire.  Please note: NO 

T-shirts, tank tops, muscle shirts, or halters; NO shorts or blue jeans; NO apparel with signs, logos, or 

message; NO immodest clothing; and NO athletic shoes at any time!  Jewelry and/or clothing that would 

be distracting to the assembly should not be worn.  What we wear makes a statement, sometimes louder 

than words. 

3. The tabernacle is to be reverenced at the beginning of Mass and at the end of Mass, but not during the 

celebration of Mass itself (GIRM 274), unless you may have to take out or replace the reserved sacrament 

in the tabernacle during Mass. 

4. All Ministers of Holy Communion should show the greatest reverence for the Most Holy Eucharist by 

their demeanor, their attire, and the manner in which they handle the consecrated bread and wine. 

5. A Liturgical Minister may perform only one liturgical ministry at a time, at a Mass.  Thus, if you are 

performing the function of Extraordinary Minister of Holy Communion at Mass, you may not also 

perform the function of a Minister of Hospitality or Lector at the same Mass. 

6. When carrying the Body or the Blood of Christ, one should never bow before the altar. 

7. Always remember that you are an Extraordinary Minister.  If an Ordinary Minister is present, be ready 

and willing to relinquish your spot. 
 

 

Before Mass: 
8.  Check-in at the main sacristy at least 15 minutes prior to your scheduled Mass time.  Please initial your 

name on the posted schedule or insert and initial your name for the person for whom you are substituting. 

9. When assigned to the gym, please go directly there and initial on the schedule in the gym with the 

sacristan – normally near the credence table. 

10. Sign your name on the church or gym diagram to indicate where you will be distributing Communion.   

11. If you are not signed in 10 minutes prior to Mass another Minister will asked to replace you.  If you are 

late and have been replaced, please do not argue with the Sacristan.  It is their job to make sure there are 

enough Ministers for the liturgy.  It is important to be on time to provide quality service to the parish 

community. 
 

 

During Mass:  
12. Extraordinary Ministers of Holy Communion should remain in their place 

until the congregation is invited to share the sign of peace.  They then 

proceed, efficiently but without haste, to the appropriate aisle.  Host 

ministers line up in the main aisle; Chalice ministers line up in the diagonal 

aisle.  Both lines should begin at the break in the pews (see diagram) and 

extend backward to the gathering area.  Please be in place before the Lamb 

of God finishes so that the congregation’s attention may be focused on the 

altar.  When the priest raises the chalice to receive the Precious Blood, 

process in an orderly manner onto the altar and line up with Host Ministers 

along the choir side and Chalice Ministers along the Ambo side.  
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13. The Reserved Eucharist is brought to the altar during the Lamb of God.  The Extraordinary Minister 

should first open the tabernacle door, genuflect, and then remove the ciborium, leaving the door open.  

Take the ciborium directly to the celebrant on the altar and then join the line of Extraordinary Ministers in 

the main aisle. 

14. The Extraordinary Ministers will receive Communion from the priest.  When receiving Holy Communion, 

the communicant bows his or her head before the Sacrament as a gesture of reverence and receives the 

Body of the Lord from the priest.  The sign of reverence is also made before receiving the Precious Blood.   

15. The first two chalice Ministers are responsible for distributing the Precious Blood to all of the remaining 

Ministers in the sanctuary.  The first Minister then goes to the station farthest to the right of the altar 

(north side). 

16. Once the priest has handed you the vessel, move purposefully but reverently to the locations from which 

you will distribute Holy Communion to the assembly. 

17. Make certain one host and one chalice minister remain near the choir area to distribute Communion to the 

organist, cantor, and instrumentalists. 

18. Ministers of the chalice should be spaced far enough apart to allow people to easily move out of the line. 

19. As each person approaches you to receive Communion, take time to look into the person’s eyes, elevating 

the host or chalice for the communicant to see, and in a clear, gentle, audible but not loud voice say “The 

Body of Christ” or “The Blood of Christ” These are faith statements and may not be modified in any way.  

One should not say “THIS is the Body of Christ” or “(name) the Body of Christ.” 

20. If someone comes up for a blessing, extend a welcoming gesture preferably without making physical 

contact. 

21. If someone approaches with a pyx in the procession, do not put a host in the pyx, but instead offer to hold 

onto it, letting the person know they will receive it back when the Ministers to the Homebound are sent 

forth.  If they are not receptive, have them speak with Father after Mass.  

22. Chalice Ministers should use the purificator to wipe both the inside and outside rim of the chalice, then 

turn it a quarter turn for the next communicant. 

23. If someone attempts self-intinction try to gently discourage them, but allow it if they insist.  Please note 

whether the individual is a regular parishioner (in which case notify the pastor) or a visitor. 

24. If the chalice is empty, do not remain at your station.  Move to the credence table and place the chalice on 

proper tray, then place the used purificator in the appropriate basket in the sacristy.  Remain in the 

sacristy until Communion is complete in case other ministers need help consuming the remaining 

Precious Blood.  If you need more consecrated hosts, first check with other host ministers before breaking 

the hosts. 

25. After distributing Communion, the Extraordinary Ministers return the chalices to the sacristy and 

reverently consume any remaining Precious Blood.  Do not consume the remaining Precious Blood if you 

are not able to do so, and do not pressure others to consume if they are unwilling.  Also, do not allow high 

school Ministers to consume the Precious Blood.  Please refrain from unnecessary conversation.    

26. Host Ministers return the ciboria to the altar (to be consolidated into one ciborium) and go to the sacristy 

to purify their fingers in the ablution bowl.  They may help consume remaining Precious Blood, if they 

wish, but should remain in the sacristy until Communion is complete. 

27. Remaining consecrated hosts, if too much to be consumed, are placed in a ciborium and taken to the 

tabernacle, genuflecting before closing the tabernacle door. 

28. The empty chalices are also placed on the tray on the credence table; the used purificators should be 

placed in the appropriate basket in the sacristy. The Ministers then return to their pews. 

 

After Mass: 
29. All Extraordinary Ministers of Holy Communion must report to the sacristy after Mass to help wash the 

vessels once the priest or deacon has purified them. 
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